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Here are the steps required to copy the results from the past year’s FAMILY OUTCOMES - Family Success
Roadmap to the current year:

Go to FAMILY SERVICES tab1.

Go to the Family Outcomes sub-tab1.

Ensure that no results have already been entered1.

Click on ENTER RESULTS link at top of form1.
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Click on COPY ANSWERS FROM ANOTHER ASSESSMENT link at the bottom of the form1.

Select last year for the SCHOOL YEAR1.

Select INITIAL ASSESMENT for the assessment1.

Click on the COPY link1.



If asked if you want to replace existing answers, click on YES link1.

Enter today’s date for ASSESMENT COMPLETED1.

Change the CASE WORKER to the correct FSS name1.

Time Stamp this action by clicking on the CLOCK icon above the ASSESSMENT NOTES box and adding1.
the note, “Copied from previous year”



Click on SAVE link at the bottom right of the form1.
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